Damage Report
Part 1 - General Information

1.
Date of report ________________

2.
Date and time the water system became aware of the emergency _________________

3.
Location of break or emergency ______________________________________

4.
Person or persons who notified the water system of the problem ________________


_____________________________________________________________

5.
Description of problem ____________________________________________


_____________________________________________________________

Part 2 - Assessment

1.
Time and date crew arrived at scene ____________________________________

2.
Crew members ___________________________________________________

3.
Nature of problem and possible cause __________________________________


_____________________________________________________________


_____________________________________________________________

4. 
Damage to system ________________________________________________

5.
Damage to adjacent property ________________________________________

Part 3 - Action

1. 
What actions were taken to control the situation:

2. 
Names of individuals making emergency repairs:

3.
Time and date repairs completed ______________________________________

4.
Work Order Number ______________

5.
Estimated material cost ____________, Labor cost ________________________


Equipment cost __________________, Contractor cost ____________________

6. 
Recommended future action:

Part 4 - Supplemental Information

1.
If there was disinfection performed - describe which process was used.

2.
Water quality sampling;

3.
Photos taken:

4.
Valves operated:

5.
Piping material - size and class __________   ___________

